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IMopsaok BeIObITHS U3 y4eOHOro GoHaa OHOIHOTEKH

y4e0OHHKOB M Y4eOHBIX 10CO0OHH

1.00mue noJ10KeHHd

1.1.Hacrosimuit [Topsimok onpenenser ycaoBHs BhIOBITUS U3 y4eOHOro (OoH/A IIKOIEHOH

OuOIHOTEKH Y4eOHUKOB U Y4eOHBIX MOCOOHIA.

1.2.BoiGbiTHe U3 yuyebHOro ouma 6GubanHoTeKH y4eOHHKOB M Y4YeOHBIX MocoOUi
periaMeHTHpyeTcs crlemyromumMu  JokymeHnTtamu: «[lopsakoM ydera HOKYMEHTOB,
BXOJSAIIMX B COCTaB OMOIMOTEYHOTO (hOHIAY, YTBEPKACHHBIM IpHKa3zoM MuHHUCTEPCTBA

xyneTypsl Poccuiickoii ®eneparuu Nel1077 ot 8 oxtsabpst 2012r.

2. O6GA3aHHOCTH KOMHCCHH 110 CIIHCAHHIO M3 Y4eGHOro (ponaa 6HOIHOTEKH

y4eOHHKOB H Y4eOHBIX NOCOOHH

2.1. TlpuumHa ¥ HEOGXOAMMOCTh HMCKIIOYECHHsS y4eOHHKOB M y4eOHBIX mocoOui u3
yyeGHOro (oHna OUOTHOTEKH YCTAHABIMBAETCA KOMHCCHEH, COCTaB KOTOPOH

yIBEpXKAaeTcs TPHUKAa30M JUPEKTOpa.

2.2. B coctaB KOMHCCHHM MO MCKIIOYEHHIO Y4eOHHKOB M yueOHBIX mocoOui u3
yueOHoro ¢oHza GUOIHOTEKH BXOIAT COOTBETCTBYIOL[HE NOJDKHOCTHBIE JIHIA, B TOM
ypcie: TIMAaBHBIM OyXranTep, 3aMeCTHTENb JUPEKTOpa IO Yy4eGHO-BOCIUTATENBHOH
paboTe, 3aMeCTUTEINb JUPEKTOPa 110 aIMHHUCTPATUBHO-XO3HCTBEHHO! paboTe, Iejaror-

OubnmoTexaps.

2.3. B 006S3aHHOCTM KOMHUCCHUHU IO CIIMCAHHUIO Y4eOHHKOB M Y4eOHBIX MOCOOMH H3

yue6HOTo oHIa OUOTHOTEKH BXOIMT:

- OCMOTP Mpe/JiaraeMbiX K CIMCAHHIO yUeOHUKOB U y4eOHBIX MOCOOHH ¢ MCIIO/Ib30BaHUEM

TeXHHYECKOM JOKYMEHTAllud ¥ JaHHbIX OyXrajrepckoro ydera,
HEIIPUTOHOCTH Y4eOHHKOB B yueOHbIX 0co0uH;

YCTaHOBJIEHHE

- YCTAaHOBIIEHMEe MPUYHH CIIUCAHHs y4eOHUKOB H y4eGHBIX TTOCOOUH B COOTBETCTBHUH C II. 3

JIaHHOT'O I10JIOXKEHHS.
- ohopmIIeHHE [TPOTOKONA U J1e(EeKTHOH BEAOMOCTH.

3. IIpn4HHbI HCKJIKOYEHHs y4eOHHKOB H y4eOHbIX nocobuii  u3 yyeGHoro gonaa

OHONHOTEKH

3.1. IIpuuuHa HempoQUIBHOCTH y4eOHHKOB M y4eOHBIX MOCOOWH yCTAHABIMBACTCS B
CBA3H C IEPEXOOM Ha HOBbIe ydeOHble MPOrpaMMbl WIIH C HCKIIOYEHHEM OTHEIBHBIX
yueGuukos u3 DenepansHOTO MepeuHs y4eOHHKOB, PEKOMEH/yeMBIX K HCII0/Ib30BaHUIO
IpH peaNM3alMd HMEOLIUX TOCYJaPCTBEHHYI0 aKKpEeIWTaluio 00pa3oBaTeNbHbIX



c
IPOrpaMM Ha4aJbHOTO ODIIET0, OCHOBHOTO O0IIEro, cpenHero o0mero obpazoBaHus

HJIM MHOT'O HOPMAaTUBHOI'O IOKyMEHTa.
3.2. IlpuyuHa ycTapenocTH y4eOHHMKOB M y4eOHBIX MOCOOMEl 10 CcomepKaHHUIO
YCTaHaBJIMBACTCSl B TOM Clly4ae, el y4eOHHKM B ydeOHble ITOoCOOHs HMEIOT XOpoIlee
usuyeckoe COCTOsHUE, HO 3aMeHeHbl G0see MONHBIMU 0 COAEPKAHMIO, JYUIIMMH IO
opopmnenmio (nmepexoxn va PI'OC HOO, O0O0).
3.3. IlpuduHa BeTXOCTH W He(peKTHOCTH y4eOHMKOB U y4eOHBIX I10COOHiA
YCTaHABIMBAETCA MO (HU3UYECKOMY COCTOSHHIO - Y4eOHUKH U ydeOHble Mocobus He
NpeaHa3sHaYeHbl VI [albHEHIIero HCIo/Ib30BaHuA B y4eOHOM mporecce (OBpEXIeH
NeperuieT, 3aravykanbl UM HCIIMCaHbl CTPAHHUIIBI, yTpadeHbl CTPaHHUIIEL, Pa3opBaH M T. 1.).
3.4. Ilpuyusa yrtparbl y4eOHMKOB M y4eOHBIX MOCOOMH yCTaHaBIMBAeTCA B Ciydae
IOoTepd B pesyinbrare OeNCTBHH CTHXMIHOTO M TEeXHOTEHHOrO Xapakrepa, II0
HEYCTaHOBJIEHHBIM MPUYHHAM, TIOTEPSHHBIE YYAIHMHCS.

4. BoiObITHE y4eOHHKOB H y4eOHbIX MocoOuii u3 yuedHoro ¢ponga 6ubIHoTeKH

oOpa3oBaTe/IbHONH OPraHU3aNUK

4.1. KomMuccus ycTaHaBIMBaeT NPHYMHY UCKIIOYEHHS YUYEOHHKOB M y4eOHBIX IOCOOMiA
13 yyeOHoro ¢poxaa OuOIMOTEKH U COCTABIISET Ae(EKTHYIO BEOMOCTb.
4.2. BbiObite yueOHHKOB M y4eOHBIX mocobuit u3 ydyeGHOro (onma OuOIHOTEKH
opopmisiercs AKTOM O CIIHCaHHM HCKIFOYEHHBIX OOBEKTOB OHOIMOTEYHOro (OHAA
(manee — AKT o cnmcaHHM) Mo dopMe yTBep)KAeHHO# npukazom Munduna Poccuu ot
30.03. 2015 Ne 52H.
4.3. B AxTte 0 crnHMcaHUH OTPaKAIOTCH CBEACHHS O KOJIMYECTBE U OOILIEH CTOMMOCTH
MCK/TIOYaeMBIX y4eOHMKOB U y4eOHEIX IOCOOHH, yKa3bIBAETCS MPHUYMHA UCKITIOUEHHS U
HalnpapjieHHe BBIOBITUS UCKIIOYaeMBIX YUEOHUKOB ¥ YUEOHBIX TOCOOHIA.
4.4. K AKTy O crcaHuM NpHIaraeTcs CIMCOK Ha HCKIIOYeHHe Y4eOHUKOB U y4eOHBIX
nocoduii (anee — CIUCOK), KOTOPBIA BKIIOYAET CIIEAYIOIIME CBEACHHS: TOJ H3aHHS
y4eOHuKa WiM y4ebHOro mocobusi, aBTOpa, Ha3BaHHE y4eOHHKA, KOJIMYECTBO, LIEHY,
Ko3(pduuueHT mnepeoleHKH (ecau HeoOXOOMMO), OOIas CTOMMOCTb MCKIIFOUAeMBbIX
y4eOHUKOB U yueOHBIX ITOCOOHH.
4.5. K AKTy O CIMCaHMHM IO NpPHYHMHE YTPaThl K CIUCKY INPHJIATalOTCH IOKYMEHTEI,
MOATBEP)KIAIOIME yTPaTy (IIOACHUTEIbHAS 3allUCKa, B Cllydae KpaXku HIIH XHUINEHHS —
MPOTOKOJI, AKT, 3aKIIOYEHHE yIIOJTHOMOUYCHHBIX OpPTaHOB, IIPYU BO3MEILEHHH yiiepba —
(pMHAHCOBBIH JOKYMEHT O BO3MELIEHUH yILEPOa).
YTepAHHBIM HIM MCIOPYCHHBIH y4allUMCs y4eOHHK, ydeOHOe MocobHe BO3MEIaeTcs
poauTeNsIMU (3aKOHHBIMU TIPE/ICTABUTENAMU). B3aMeH yTEepsAHHBIX WM HCHOpPYEHHBIX
y4eOHUKOB NPUHUMAIOTCS aHAJIOTHYHbIe yIeOHUKH, YueOHbIe IT0COOHs Wik NPU3HAHHBIE
PaBHOLIEHHBIMH. Y4eOHUKH, ydeOHBle MOCOOMS, yTepsHHBIE W TPHHSATHIE B3aMeEH,
YYUTBIBAIOTCS B TETPAX ydeTa yTepsHHBIX Y4eOHUKOB, y4eOHBIX MOCOOMI U X 3aMEHBI.
4.6. AKT 0 CIIMCaHMU 110 OJHOM M3 NPUYMH, YKa3aHHBIX B II. 3 C IPHIOKEHHEIM CIIHCKOM
IOJITMCEIBAETCST Ipe/cenareleM U YIeHaMH KOMUCCHH II0 CIHCAHHIO OOBEKTOB
y4eOHOro GoHaa, yTBepXkKIaeTCs AUPEKTOPOM IIKOJIBL.
4.7. AKT O CIHCaHHHM CO CIIUCKOM U JOKYMEHTOM, ITOATBEPIKIAIOLIMM BEIOBITHE,
IepeNacTCs B OyXrajTepuIo LIKOJIbI, BTOPOH IK3EMILIAP OCTaeTcss B OUOIHOTEKE.
4.8.[lns cornacoBaHus cnucaHus y4eOHMKOB M y4eOHBIX MOCOOHHM Kak 0co00 LEHHOro
UMyILIeCTBa OyXraarep MpeAcTaBisieT B ynpaBleHHe 00pa3oBaHHs AYHUTCKOIO
TOPOJCKOro OKpyTra JOKYMEHTHI CJIEAYIOLIEro CoAepyKaHus:



- NACBMO Ha WMs Ha4yaJbHUKA yIlpaBleHUs o0Opa3oBaHUSA O COIVIACOBAaHMM IaKeTa
JOKYMEHTOB I10 CITMCaHHIo0 y4eOHOoro (oH/a,

-AKT O CIIMCaHHH HCKIIIOUEHHBIX 00BeKTOB OMOIHOTEYHOro (QOHAE;

- KOTIMIO HHBEHTapHOH KapTOYKH y4eTa OCHOBHBIX CPEICTB;

- xoruro nprKasa «O co3aHuM MOCTOSHHO AEHCTBYIOIIEH KOMUCCHH T10 MOCTYILIEHUIO U
BEIOBITHIO aKTHBOBY;

- TpHKAa3 O CHHCaHWM Yy4YeOHHMKOB M y4yeOHBIX mocobuii u3 ydeGHOro ouma
obpa3oBaTebHON OpraHu3aLli;

- IeeKTHYIO BEJOMOCTH M BEIIUCKY U3 POTOKOJIA HAGI0JaTEIbHOTO COBETA;

-CIIACOK Ha BBIOBITHE U3 yueOHOro (GoHa IIKOJIE! yYeOHUKOB U y4eOHBIX TIOCOOHI.
[lepevnciieHHble JOKYMEHTHI YTBeP)KJAIOTCS IAUPEKTOPOM IUKOJBI M COINIACYIOTCS C
Ha4albHUKOM YTIpaBJi€HHsI 00pa30BaHKs, ¢ HAUaTbHUKOM OT/ella OyXraJTepckoro yJera
¥ OTYETHOCTH YIIPABJIEHUS 00pa30BaHUs.

st mojydeHus paspelleHus Ha CIHCaHHe y4eOHHKOB M yueOHBIX MOCoOui Kak 0cobo
LIEHHOTO MMyIIecTBa  OyXrajaTep IIKOIBI MpeicTaBiseT B KOMHTET MO ynpapjieHHIo
MYHHULHIAJIBHBIM UMYILECTBOM aIMUHUCTPALMH JOKYMEHTHI IIEPEUHCIIEHHBIE B II. 4.8.
4.9. Tlemaror-6ubnmorekepb U OyxraiaTep B COOTBETCTBHM C COIJIACOBAaHHBIMU C
KomutreToM 10 yNpaBieHMIO MyHMUMIAIbHBIM HMMYIIECTBOM  aAMHHHUCTPALUK
NOKyMEHTaMH Ha CIIMCaHHe Y4eOHHKOB M Yy4eOHBIX MMOCOOHMII BHOCST WU3MEHEHHS B
COOTBETCTBYIOLIHE YIETHBIE JOKYMEHTEI Ha OCHOBAHMH AKTA.

4.10. AKTBI O CIIMCaHHUM PETHCTPUPYIOTCA B KHHI'® CyMMapHOro ydera ydebHoro doHma
IIKOJBI BO 2 YaCTH - BBIOBITHE M3 (OHZE, 3aNMHCHIBAETCS HOMEP aKTa Ha CHHCAHHUE
y4eOHHKOB C yKa3aHMeM JaThl YTBEPKICHHS aKTa M OOIIEro KONHYEeCTBa CIMCAHHBIX
yueOHUKOB Ha obtyro cymmy. Hymepanuus 3amuceii o BHIOBIBIIMX yueOHUKAX M yIeGHBIX
MOCOOHSX U3 roia B FoJl pojjoikaercs. B kaproreke yue6GHUKOB U yueGHEIX ITocoOHMil Ha
KOKIOM HaWMEHOBaHMM Yy4yeOHMKa U ydeOHOro mocobusi B rpade «BHIOBUION»
YKas3bIBaeTCsl KOJMYECTBO BRIOBIBIIMX y4eOHUKOB M y4eOHEIX TOCOOHiA, B rpade «HOMEp
Axray» yka3blBaeTcsi HOMep AKTa.

S. Pacnpejesienue ¥ peajiu3alus CNIHCAHHBIX Y4eOHUKOB H y4eOHbIX NOCOOHIi H3

y4eOHoro (oHaa OUGIHOTEKH IKOJIbI

5.1. YueOnuku u yuyeGHbIe TOCOOHS, HCKIIOYEHHBIE U3 yue6HOro hoHaa GMOIMOTEKH 1O
IPUYHHAM BETXOCTH, Je(EKTHOCTH, YCTAapelOCTH IO COACP)KAHHWIO, HANpPaBISIOTCS B
IYHKTBI ~ BTOPHUYHOTO  ChIpbs. MckmouenHble u3 GoOHIOB MukpodopMsl Ha
raJJoreHHI0CcepeOpsSHON IUIEHKe MOJIeKaT chade Kak cepeOpocoiepikaliye OTXOIbl B
COOTBETCTBUH C 3aKOHOAaTenscTBOM Poccutickoit Oexneparuu.
5.2. Ilpu OTCYTCTBHMHM ITyHKTOB BTOPCBIPBS WIH B CIydYasx, KOr[a ca4a JOKYMEHTOB Ha
nepepaboTKy ~ SKOHOMMYECKM  HellenecooOpasHa,  OMOMMOTEKM  YHHUTOXAIOT
UCKITIOYEHHBIE JOKYMEHTHI Ha MECTE B MPUCYTCTBUH JIUL, KOTOPEIE COCTAaBIIAIOT aKT 00
YHUYTOXKEHUH CITHCAHHBIX Y4eOHMKOB M y4eOHBIX mocoOuii w3 yueGHOro ¢oHma
OuOIHOTEKH.
53. B Akre 0 crnucaHuM OTpaXaloTCsi HaMMEHOBAHWE, HOMEp M Jara JOKYMEHTa,
MOATBEPXKAAIOIIEr0 (aKT cllauu CHUCAHHBIX YYeGHHUKOB M Y4eOHBIX ITOCOOMH B MyHKT
BTOPUYHOI0 MJIM aKTa 00 YHHHYTOXXCHUH CIMCAaHHBIX Y4€OHHMKOB M y4eOHBIX IOCOOMIA.
JloxyMeHT npunaraercsi K AKTY O CIIHCAHHH CO CIIUCKOM.
5.4. YveOHuKky u y4yeOHbIE MOCOOHS, HCKIIOYSHHbIE U3 yueGHOro (oHga 6UOIMOTEKH 110
NpUYHHe HE MNPOGHUIGHOCTH, BKIIOYAIOTCA B MYHHIMIAIBHBIA pe3epBHBIN (DOHI



y4eOHUKOB M y4ueOHBIX mocoOuil B Ie/sIX AaibHeliiedl nepegads Ha 6Ge3B03MeE3IHOM
ocHoBe 6HOMHOTeKaM AYHTCKOTO FOPOACKOr0 OKPYTa.



